ATTACHMENT A
AGREEMENT FOR SERVICES

THIS AGREEMENT made and entered by and between the City of Placerville, a political subdivision of
the State of California (hereinafter referred to as “City”) and a company
duly qualified to conduct business in the State of California, whose principal place of business is

, (hereinafter referred to as “Consultant”);

WITNESSETH

WHEREAS, City has determined that it is necessary to obtain a Consultant to provide services

WHEREAS, Consultant has represented to City that it is specially trained, experienced, expert and
competent to perform the special services required hereunder and City has determined to rely upon such
representations; and

WHEREAS, it is the intent of the parties hereto that such services be in conformity with all applicable
federal, state and local laws; and

NOW, THEREFORE, City and Consultant mutually agree as follows:

ARTICLE I

Scope of Services: Consultant agrees to provide to City those described in Exhibit “A”, incorporated
herein and made by reference a part hereof.

ARTICLE 1l
Term: This Agreement shall become effective when fully executed by both parties hereto and shall expire
on . This Agreement may be extended for one additional one-year period, if mutually agreed

by both parties hereto, in writing not less than thirty (30) days prior to the expiration of this Agreement.

ARTICLE 111

Compensation for Services: For services provided herein, City agrees to pay Consultant in accordance
with the rates and charges identified in Exhibit “B”, incorporated herein and made by reference a part

hereof. Payment shall be made within thirty (30) days following City receipt and approval of itemized
invoice(s) detailing services rendered. The total amount of this Agreement shall not exceed

$ :

ARTICLE IV
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Changes to Agreement: This Agreement may be amended by mutual consent of the parties hereto. Said
amendments shall become effective only when in writing and fully executed by duly authorized officers
of the parties hereto.

ARTICLE V

Consultant to City: It is understood that the services provided under this Agreement shall be prepared in
and with cooperation from City and its staff. It is further agreed that in all matters pertaining to this
Agreement, Consultant shall act as Consultant only to City and shall not act as Consultant to any other
individual or entity affected by this Agreement nor provide information in any manner to any party
outside of this Agreement that would conflict with Consultant’s responsibilities to City during term
hereof.

ARTICLE VI

Assignment and Delegation: Consultant is engaged by City for its unique qualifications and skills as well
as those of its personnel. Consultant shall not subcontract, delegate or assign services to be provided, in
whole or in part, to any other person or entity without prior written consent of City.

ARTICLE VII
Subconsultant and DBE Participation:
1. Subconsultants

A. Nothing contained in this Contract or otherwise, shall create any contractual relation between the
Agency and any subconsultants, and no subcontract shall relieve the Consultant of his/her
responsibilities and obligations hereunder. The Consultant agrees to be as fully responsible to the
Agency for the acts and omissions of its subconsultants and of persons either directly or indirectly
employed by any of them as it is for the acts and omissions of persons directly employed by the
Consultant. The Consultant's obligation to pay its subconsultants is an independent obligation
from the Agency's obligation to make payments to the Consultant.

B. Any subcontract in excess of $25,000, entered into as a result of this Contract, shall contain all the
provisions stipulated in this Contract to be applicable to subconsultants.

C. Consultant shall pay its subconsultants within ten (10) calendar days from receipt of each payment
made to the Consultant by the Agency.

D. Any substitution of subconsultants must be approved in writing by the Agency’s Contract
Administrator in advance of assigning work to a substitute subconsultant.

2. Disadvantaged Business Enterprise (DBE) Participation

A. This Contract is subject to 49 CFR, Part 26 entitled “Participation by Disadvantaged Business
Enterprises in Department of Transportation Financial Assistance Programs”. Proposers who
obtain DBE participation on this contract will assist Caltrans in meeting its federally mandated
statewide overall DBE goal.

B. If the contract has a DBE goal, the Consultant must meet the goal by committing DBE
participation or document a good faith effort to meet the goal. If a DBE subconsultant is unable to
perform, the Consultant must make a good faith effort to replace him/her with another DBE
subconsultant, if the goal is not otherwise met. A DBE is a firm meeting the definition of a DBE
as specified in 49 CFR.

C. DBEs and other small businesses, as defined in 49 CFR, Part 26 are encouraged to participate in
the performance of contracts financed in whole or in part with federal funds. The Consultant or
subconsultant shall not discriminate on the basis of race, color, national origin, or sex in the

2
ATTACHMENT A: Sample Contract



performance of this Contract. The Consultant shall carry out applicable requirements of 49 CFR,
Part 26 in the award and administration of US DOT- assisted agreements. Failure by the
Consultant to carry out these requirements is a material breach of this Contract, which may result
in the termination of this Contract or such other remedy as the local agency deems appropriate.

D. Any subcontract entered into as a result of this Contract shall contain all of the provisions of this
section.

E. A DBE may be terminated only with prior written approval from the local agency and only for
the reasons specified in 49 CFR 26.53(f). Prior to requesting local agency consent for the
termination, the prime consultant must meet the procedural requirements specified in 49 CFR
26.53(f).

3. Performance of DBE Consultant and other DBE Subconsultants/Suppliers

A. A DBE performs a commercially useful function when it is responsible for execution of the work
of the Contract and is carrying out its responsibilities by actually performing, managing, and
supervising the work involved. To perform a commercially useful function, the DBE must also be
responsible with respect to materials and supplies used on the Contract, for negotiating price,
determining quality and quantity, ordering the material, and installing (where applicable) and
paying for the material itself. To determine whether a DBE is performing a commercially useful
function, evaluate the amount of work subcontracted, industry practices; whether the amount the
firm is to be paid under the Contract is commensurate with the work it is actually performing; and
other relevant factors.

B. A DBE does not perform a commercially useful function if its role is limited to that of an extra
participant in a transaction, Contract, or project through which funds are passed in order to obtain
the appearance of DBE participation. In determining whether a DBE is such an extra participant,
examine similar transactions, particularly those in which DBEs do not participate.

C. If a DBE does not perform or exercise responsibility for at least 30 percent of the total cost of its
Contract with its own work force, or the DBE subcontracts a greater portion of the work of the
Contract than would be expected on the basis of normal industry practice for the type of work
involved, it will be presumed that it is not performing a commercially useful function.

4. Prompt Payment of Funds Withheld to Subconsultants

A. Any subcontract entered into as a result of this Contract shall contain all of the provisions of this
section.

C. No retainage will be held by the Agency from progress payments due the prime Consultant. Any
retainage held by the prime Consultant or subconsultants from progress payments due
subconsultants shall be promptly paid in full to subconsultants within 30 days after the
subconsultant’s work is satisfactorily completed. Federal law (49 CFR26.29) requires that any
delay or postponement of payment over the 30 days may take place only for good cause and with
the Agency’s prior written approval. Any violation of this provision shall subject the violating
prime Consultant or subconsultant to the penalties, sanctions and other remedies specified in
Section 7108.5 of the Business and Professions Code. These requirements shall not be construed
to limit or impair any contractual, administrative, or judicial remedies, otherwise available to the
prime Consultant or subconsultant in the event of a dispute involving late payment or
nonpayment by the prime consultant, deficient subconsultant performance, or noncompliance by
a subconsultant. This provision applies to both DBE and non-DBE prime consultant and
subconsultants.

5. DBE Records

A. The Consultant shall maintain records of materials purchased or supplied from all subcontracts
entered into with certified DBES. The records shall show the name and business address of each
3
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DBE or vendor and the total dollar amount actually paid each DBE or vendor, regardless of tier.
The records shall show the date of payment and the total dollar figure paid to all firms. DBE
prime consultants shall also show the date of work performed by their own forces along with the
corresponding dollar value of the work.

B. Upon completion of the Contract, a summary of these records shall be prepared and submitted on
the form entitled, “Final Report-Utilization of Disadvantaged Business Enterprise (DBE), First-
Tier Subconsultants,” CEM-2402F (Exhibit 17-F, Chapter 17, of the LAPM), certified correct by
the Consultant or the Consultant’s authorized representative and shall be furnished to the Contract
Administrator with the final invoice. Failure to provide the summary of DBE payments with the
final invoice will result in 25 percent of the dollar value of the invoice being withheld from
payment until the form is submitted. The amount will be returned to the Consultant when a
satisfactory “Final Report-Ultilization of Disadvantaged Business Enterprises (DBE), First-Tier
Subconsultants” is submitted to the Contract Administrator.

6. DBE Certification and Decertification Status

If a DBE subconsultant is decertified during the life of the Contract, the decertified subconsultant
shall notify the Consultant in writing with the date of decertification. If a subconsultant becomes
a certified DBE during the life of the Contract, the subconsultant shall notify the Consultant in
writing with the date of certification. Any changes should be reported to the Agency’s Contract
Administrator within 30 days.

ARTICLE VIII

Non-Discrimination: During the performance of this Contract, Consultant and its subconsultant shall not
unlawfully discriminate, harass, or allow harassment against any employee or applicant for employment
because of sex, race, color, ancestry, religious creed, national origin, physical disability (including HIV
and AIDS), mental disability, medical condition (e.g., cancer), age (over 40), marital status, and denial of
family care leave. Consultant and subconsultants shall insure that the evaluation and treatment of their
employees and applicants for employment are free from such discrimination and harassment. Consultant
and subconsultants shall comply with the provisions of the Fair Employment and Housing Act (Gov.
Code §12990 (a-f) et seq.) and the applicable regulations promulgated thereunder (California Code of
Regulations, Title 2, Section 7285 et seq.). The applicable regulations of the Fair Employment and
Housing Commission implementing Government Code Section 12990 (a-f), set forth in Chapter 5 of
Division 4 of Title 2 of the California Code of Regulations, are incorporated into this Contract by
reference and made a part hereof as if set forth in full. Consultant and its subconsultants shall give written
notice of their obligations under this clause to labor organizations with which they have a collective
bargaining or other Agreement.

Consultant shall include the nondiscrimination and compliance provisions of this clause in all
subcontracts to perform work under the Contract.
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ARTICLE IX

Independent Consultant/Liability: Consultant is, and shall be at all times, deemed independent and shall
be wholly responsible for the manner in which it performs services required by terms of this Agreement.

Consultant exclusively assumes responsibility for acts of its employees, associates and sub consultants, if
any are authorized herein, as they relate to services to be provided under this Agreement during the course
and scope of their employment.

Consultant shall be responsible for performing the work under this Agreement in a safe, professional,
skillful and workmanlike manner and shall be liable for its own negligence and negligent acts of its
employees. City shall have no right of control over the manner in which work is to be done and shall,
therefore, not be charged with responsibility of preventing risk to Consultant or its employees.

ARTICLE X
Default, Termination and Cancellation:

A. Default: Upon the occurrence of any default of the provisions of this Agreement, a party shall
give written notice of said default to the party in default (notice). If the party in default does not cure
the default within ten (10) days of the date of notice (time to cure), then such party shall be in default.
The time to cure may be extended at the discretion of the party giving notice.

Any extension of time to cure must be in writing, prepared by the party in default for signature by the
party giving notice and must specify the reason(s) for the extension and the date on which the
extension of time to cure expires.

Notice given under this section shall specify the alleged default and the applicable Agreement
provision and shall demand that the party in default perform the provisions of this Agreement within
the applicable period of time. No such notice shall be deemed a termination of this Agreement unless
the party giving notice so elects in this notice, or the party giving notice so elects in a subsequent
written notice after the time to cure has expired.

B. Bankruptcy: This Agreement, at the option of the City, shall be terminable in the case of
bankruptcy, voluntary or involuntary, or insolvency of Consultant.

C. Ceasing Performance: City may terminate this Agreement in the event Consultant ceases to
operate as a business, or otherwise becomes unable to substantially perform any term or condition of
this Agreement.

Termination or Cancellation without Cause: City may terminate this Agreement in whole or in part
seven (7) calendar days upon written notice by City for any reason. If such prior termination is
effected, City will pay for satisfactory services rendered prior to the effective dates as set forth in the
Notice of Termination provided to Consultant, and for such other services, which City may agree to
in writing as necessary for contract resolution. In no event, however, shall City be obligated to pay
more than the total amount of the contract. Upon receipt of a Notice of Termination, Consultant shall
promptly discontinue all services affected, as of the effective date of termination set forth in such
Notice of Termination, unless the notice directs otherwise. In the event of termination for default,
City reserves the right to take over and complete the work by contract or by any other means.
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ARTICLE XI

Notice to Parties: All notices to be given by the parties hereto shall be in writing and served by depositing
same in the United States Post Office, postage prepaid and return receipt requested. Notices to City shall
be in duplicate and addressed as follows:

CITY OF PLACERVILLE

ENGINEERING DIVISION

3101 CENTER STREET

PLACERVILLE, CA 95667

ATTN: Nate Stong, City Engineer

Or; to such other location as the City directs.

Notices to Consultant shall be addressed as follows:

Or; to such other location as the Consultant directs.
ARTICLE XII

Indemnity: To the fullest extent allowed by law, CONSULTANT shall defend, indemnify, and hold
harmless the CITY and its officers, agents, employees and representatives from and against any and all
claims, actions, losses, injuries, damages or expenses of every name, kind, and description, including
litigation costs and reasonable attorney's fees incurred, brought for or on account of, injury to or death of
any person, including but not limited to workers, City employees, and the public, or damage to property,
which arise out of, pertain to, or relate to the negligence, recklessness, or willful misconduct of
CONSULTANT, its officers, agents, employees, volunteers, representatives, contractors and
subcontractors. This duty of CONSULTANT includes the duty of defense, inclusive of that set forth in
California Civil Code Section 2778. Each party shall notify the other party immediately in writing of any
claim or damage related to activities performed under this Agreement. The parties shall cooperate with
each other in the investigation and disposition of any claim arising out of the activities under this
Agreement.

ARTICLE XIlII

Insurance: Consultant shall provide proof of a policy of insurance satisfactory to the City and
documentation evidencing that Consultant maintains insurance that meets the following requirements:

A Full Worker’s Compensation and Employer’s Liability Insurance covering all employees of
Consultant as required by law in the State of California.

B. Commercial General Liability Insurance of not less than $1,000,000.00 combined single limit per
occurrence for bodily injury and property damage.

C. Automobile Liability Insurance of not less than $500,000.00 is required in the event motor
vehicles are used by the Consultant in the performance of the Agreement.
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F.

Professional Liability Insurance (errors and omissions) of not less than $1,000,000.00 per claim
and in the aggregate. Further, Consultant agrees to maintain in full force and effect such
insurance for three years after performance of work under this Agreement is completed.

Consultant shall furnish a certificate of insurance satisfactory to the City as evidence that the
insurance required above is being maintained.

The insurance will be issued by an insurance company acceptable to City, or be provided through
partial or total self-insurance likewise acceptable to City.

Consultant agrees that the insurance required above shall be in effect at all times during the term

of this Agreement. In the event said insurance coverage expires at any time or times during the term of
this Agreement, Consultant agrees to provide at least thirty (30) days prior to said expiration date, a new
certificate of insurance evidencing insurance coverage as provided for herein for not less than the
remainder of term of the Agreement, or for a period of not less that one (1) year. New certificates of
insurance are subject to the approval of City and Consultant agrees that no work or services shall be
performed prior to the giving of such approval. In the event the Consultant fails to keep in effect at all
times insurance coverage as herein provided, City may, in addition to any other remedies it may have,
terminate this Agreement upon the occurrence of such event.

G.

The certificate of insurance must include the following provisions stating that:

1. The insurer will not cancel the insured’s coverage without thirty (30) days prior written
notice to City, and;

2. The City of Placerville, its officers, officials, employees and volunteers are included as
additional insured, but only insofar as the operations under this Agreement are concerned.
This provision shall apply to all liability policies except worker’s compensation and
professional liability insurance policies.

The Consultant’s insurance coverage shall be primary insurance as respects the City, its officers,
officials, employees and volunteers. Any insurance or self-insurance maintained by the City, its
officers, officials, employees or volunteers shall be in excess of the Consultant’s insurance and
shall not contribute with it.

Any deductibles or self-insured retentions must be declared to and approved by the City, either;
the insurer shall reduce or eliminate such deductibles or self-insured retentions as respects the
City, its officers, officials, employees and volunteers; or the Consultant shall procure a bond
guaranteeing payment of losses and related investigations, claim administration and defense
expenses.

Any failure to comply with the reporting provisions of the policies shall not affect coverage
provided to the City, its officers, officials, employees or volunteers.

The insurance companies shall have no recourse against the City of Placerville, its officers and
employees or any of them for payment of any premiums or assessments under any policy issued
by any insurance company.

Consultant’s obligations shall not be limited by the foregoing insurance requirements and shall
survive expiration of this Agreement.

In the event Consultant cannot provide an occurrence policy, Consultant shall provide insurance
covering claims made as a result of performance of this Agreement for not less than three (3)
years following completion of performance of this Agreement.

Certificate of insurance shall meet such additional standards as may be determined by the City as
essential for protection of the City.
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ARTICLE X1V

Interest of Public Official: No official or employee of City who exercises any functions or responsibilities
in review or approval of services to be provided by Consultant under this Agreement shall participate in
or attempt to influence any decision relating to this Agreement which affects personal interest or interest
of any corporation, partnership or association in which he/she is directly or indirectly interested; nor shall
any such official or employee of City have any interest, direct or indirect, in this Agreement or the
proceeds thereof.

ARTICLE XV

Interest of Consultant: Consultant covenants that Consultant presently has no personal interest or financial
interest, and shall not acquire same in any manner or degree in either: 1) any other contract connected
with or directly affected by the services to be performed by this Agreement; or, 2) any other entities
connected with or directly affected by the services to be performed by this Agreement. Consultant further
covenants that in the performance of this Agreement no person having any such interest shall be
employed by Consultant.

ARTICLE XVI

California Residency (Form 590): All independent Consultants providing services to the City must file a
State of California Form 590, certifying their California residency or, in the case of a corporation, certify
that they have a permanent place of business in California. The Consultant will be required to submit a
Form 590 prior to execution of an Agreement or City shall withhold seven (7%) percent of each payment
made to the Consultant during term of the Agreement. This requirement applies to any
agreement/contract exceeding $1,500.00.

ARTICLE XVII

Taxpayer ldentification Number (Form W-9): All independent Consultants or Corporations providing
services to the City must file a Department of the Treasury Internal Revenue Service Form W-9,
certifying their Taxpayer Identification Number.

ARTICLE XVII

City Business License: To conduct business within the City of Placerville Consultant must be in
possession of a valid City Business License.

ARTICLE XVIII

Administrator: The City Officer or employee with responsibility for administering this Agreement is Nate
Stong, City Engineer, or successor.

ARTICLE XIX

Authorized Signatures: The parties to this Agreement represent that the undersigned individuals executing
this Agreement on their respective behalf are fully authorized to do so by law or other appropriate
instrument and to bind upon said parties to the obligations set forth herein.

ARTICLE XX

Partial Invalidity: If any provision of this Agreement is held by a court of competent jurisdiction to be
invalid, void or unenforceable, the remaining provisions will continue in full force and effect without
being impaired or invalidated in any way.
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ARTICLE XXI

Venue: Any dispute resolution action rising out of this Agreement, including, but not limited to, litigation,
mediation or arbitration, shall be brought in El Dorado County, California, and shall be resolved in
accordance with the laws of the State of California. Consultant waives any removal rights it might have
under Code of Civil Procedure Section 394.

ARTICLE XXII

Covenant Against Contingent Fees: The Consultant warrants that he/she has not employed or retained any
company or person, other than a bona fide employee working for the consultant; to solicit or secure this
contract; and that he/she has not paid or agreed to pay any company or person other than a bona fide
employee, any fee, commission, percentage, brokerage fee, gift, or any other consideration, contingent
upon or resulting from the award, or formation of this contract. For breach or violation of this warranty,
the local agency shall have the right to annul this contract without liability, or at its discretion; to deduct
from the contract price or consideration, or otherwise recover the full amount of such fee, commission,
percentage, brokerage fee, gift, or contingent fee.

ARTICLE XXIII

Entire Agreement: This document and the documents referred to herein or exhibits hereto are the entire
Agreement between the parties and they incorporate or supersede all prior written or oral Agreements or
understandings.

IN WITNESS WHEREOF, the parties hereto have executed this Agreement the day and year first below
written.

--CITY OF PLACERVILLE -- --CONSULTANT--

Date: Date:

Cleve Morris, City Manager Signature

Name
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EXHIBIT “A”

Insert Scope of Services
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EXHIBIT “B”

Insert Schedule of Fees and Charges
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Local Assistance Procedures Manual

EXHIBIT 10-02

Consultant Contract DBE Information

ExHIBIT 10-O2 CONSULTANT CONTRACT DBE INFORMATION

(Inclusive of all DBEs listed at contract award. Refer to instructions on the reverse side of this form)

Consultant to Complete this Section

p—

. Local Agency Name:

2. Project Location:

3. Project Description:

N

. Total Contract Award Amount: $

. Consultant Name:

S W

. Contract DBE Goal %:

8. Total Number of all Subconsultants:

7. Total Dollar Amount for all Subconsultants: $

Award DBE/DBE Information

22. Contract Execution Date:

9. Description of Services to be Provided 10. DBE/DBE Firm 11. DBE Cert. 12. DBE Dollar
Contact Information Number Amount
Local Agency to Complete this Section 13. Total

Dollars

20. Local Agency Contract Number: Claimed

21. Federal-aid Project Number:
14. Total
% Claimed

Local Agency certifies that all DBE certifications are valid and the
information on this form is complete and accurate:

%

23. Local Agency Representative Name (Print)

24. Local Agency Representative Signature

25. Date

26. Local Agency Representative Title

27. (Area Code) Tel. No.

15. Preparer’s Signature

Caltrans to Complete this Section

has been reviewed for completeness:

Caltrans District Local Assistance Engineer (DLAE) certifies that this form

16. Preparer’s Name (Print)

17. Preparer’s Title

18. Date

28. DLAE Name (Print) 29. DLAE

Signature 30. Date

19. (Area Code) Tel. No.

Distribution: (1) Copy — Email a copy to the Caltrans District Local Assistance Engineer (DLAE) within 30 days of contract award. Failure to send a
copy to the DLAE within 30 days of contract award may result in delay of payment.
(2) Copy — Include in award package sent to Caltrans DLAE
(3) Original — Local agency files

LPP 13-01
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Local Assistance Procedures Manual EXHIBIT 10-02

Consultant Contract DBE Information

INSTRUCTIONS - CONSULTANT CONTRACT AWARD DBE INFORMATION

Consultant Section

The Consultant shall:

1.
2.
3.

b

10.

11.

12.

13.
14.

15.
16.
17.
18.
19.

Local Agency Name — Enter the name of the local or regional agency that is funding the contract.

Project Location - Enter the project location as it appears on the project advertisement.

Project Description - Enter the project description as it appears on the project advertisement (Bridge Rehab, Seismic Rehab,
Overlay, Widening, etc).

Total Contract Award Amount - Enter the total contract award dollar amount for the prime consultant.

Consultant Name - Enter the consultant’s firm name.

Contract DBE Goal % - Enter the contract DBE goal percentage, as it was reported on the Exhibit 10-1 Notice to Proposers
DBE Information form. See LAPM Chapter 10.

Total Dollar Amount for all Subconsultants — Enter the total dollar amount for all subcontracted consultants. SUM = (DBE’s +
all Non-DBE’s). Do not include the prime consultant information in this count.

Total number of all subconsultants — Enter the total number of all subcontracted consultants. SUM = (DBE’s + all Non-
DBE’s). Do net include the prime consultant information in this count.

Description of Services to be Provided - Enter item of work description of services to be provided. Indicate all work to be
performed by DBEs including work performed by the prime consultant’s own forces, if the prime is a DBE. If 100% of the item
is not to be performed or furnished by the DBE, describe the exact portion to be performed or furnished by the DBE. See LAPM
Chapter 9 to determine how to count the participation of DBE firms.

DBE Firm Contact Information - Enter the name and telephone number of all DBE subcontracted consultants. Also, enter the
prime consultant’s name and telephone number, if the prime is a DBE.

DBE Cert. Number - Enter the DBE’s Certification Identification Number. All DBEs must be certified on the date bids are
opened. (DBE subcontracted consultants should notify the prime consultant in writing with the date of the decertification if their
status should change during the course of the contract.)

DBE Dollar Amount - Enter the subcontracted dollar amount of the work to be performed or service to be provided. Include the
prime consultant if the prime is a DBE, and include DBEs that are not identified as subconsultants on the Exhibit 10-O1
Consultant Proposal DBE Commitment form. See LAPM Chapter 9 for how to count full/partial participation.

Total Dollars Claimed — Enter the total dollar amounts for column 13.

Total % Claimed — Enter the total DBE participation claimed for column 13. SUM = (item “14. Total Participation Dollars
Claimed” divided by item “4. Total Contract Award Amount”). If the Total % Claimed is less than item “6. Contract DBE Goal”,
an adequately documented Good Faith Effort (GFE) is required (see Exhibit 15-H DBE Information - Good Faith Efforts of the
LAPM).

Preparer’s Signature — The person completing this section of the form for the consultant’s firm must sign their name.
Preparer’s Name (Print) — Clearly enter the name of the person signing this section of the form for the consultant.

Preparer’s Title - Enter the position/title of the person signing this section of the form for the consultant.

Date - Enter the date this section of the form is signed by the preparer.

(Area Code) Tel. No. - Enter the area code and telephone number of the person signing this section of the form for the
consultant.

Local Agency Section:

The Local Agency representative shall:

20.
21.
22.

23.
24,

25.
26.
27.

Local Agency Contract Number - Enter the Local Agency Contract Number.

Federal-Aid Project Number - Enter the Federal-Aid Project Number.

Contract Execution Date - Enter the date the contract was executed and Notice to Proceed issued. See LAPM Chapter 10, page
23.

Local Agency Representative Name (Print) - Clearly enter the name of the person completing this section.

Local Agency Representative Signature - The person completing this section of the form for the Local Agency must sign their
name to certify that the information in this and the Consultant Section of this form is complete and accurate.

Date - Enter the date the Local Agency Representative signs the form.

Local Agency Representative Title - Enter the position/title of the person signing this section of the form.

(Area Code) Tel. No. - Enter the area code and telephone number of the Local Agency representative signing this section of the
form.

Caltrans Section:

Caltrans District Local Assistance Engineer (DLAE) shall:

28.
29.

DLAE Name (Print) — Clearly enter the name of the DLAE.
DLAE Signature — DLAE must sign this section of the form to certify that it has been reviewed for completeness.

30. Date - Enter the date that the DLAE signs this section the form.

Page 2 of 2
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Local Assistance Procedures Manual EXHIBIT 17-F
Final Report-Utilization of Disadvantaged Business Enterprises (DBE), First-Tier Subcontractors

STATE OF CALIFORNIA - DEPARTMENT OF TRANSPORTATION
FINAL REPORT-UTILIZATION OF DISADVANTAGED BUSINESS ENTERPRISES DA Notice

(DB E) FIRST-TIER SUBCONTRACTORS For individuals with sensory disabilities, this document is available in alternate formats. For information

call (916) 654-6410 or TDD (916) 654-3880 or write Records and Forms Management, 1120 N Street,
MS-89, Sacramento, CA 95814

CEM-2402F (REV 02/2008)

CONTRACT NUMBER ‘ COUNTY I ROUTE POST MILES FEDERAL AID PROJECT NO. ADMINISTERING AGENCY CONTRACT COMPLETION DATE
PRIME CONTRACTOR BUSINESS ADDRESS ESTIMATED CONTRACT AMOUNT
$
DESCRIPTION OF CONTRACT PAYMENTS
ITE | WORK PERFORMED COMPANY NAME AND DBE CERT. DATE OF FINAL PAYMENT
M AND MATERIAL BUSINESS ADDRESS NUMBER NON-DBE DBE DATE WORK
NO. PROVIDED COMPLETE

$ $
$ $
$ $
$ $
$ $
$ $
$ $
$ $
$ $
$ $
$ $
$ $

ORIGINAL COMMITMENT

$ TOTAL | $ $

DBE
List all First-Tier Subcontractors, Disadvantaged Business Enterprises (DBEs) regardless of tier, whether or not the firms were originally listed for goal credit. If actual DBE utilization (or item
of work) was different than that approved at time of award, provide comments on back of form. List actual amount paid to each entity.

| CERTIFY THAT THE ABOVE INFORMATION IS COMPLETE AND CORRECT

CONTRACTOR REPRESENTATIVE'S
SIGNATURE BUSINESS PHONE NUMBER DATE

TO THE BEST OF MY INFORMATION AND BELIEF, THE ABOVE INFORMATION IS COMPLETE AND CORRECT

RESIDENT ENGINEER'S SIGNATURE BUSINESS PHONE NUMBER DATE
Copy Distribution-Caltrans contracts: Original - District Construction Copy- Business Enterprise Program Copy- Contractor Copy Resident Engineer
Copy Distribution-Local Agency contracts: Original - District Local Assistance Engineer Copy- District Local Assistance Engineer Copy- Local Agency file

(submitted with the Report of Expenditure
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EXHIBIT 17-F Local Assistance Procedures Manual
Final Report-Utilization of Disadvantaged Business Enterprises (DBE), First-Tier Subcontractors

FINAL REPORT — UTILIZATION OF DISADVANTAGED BUSINESS
ENTERPRISES (DBE), FIRST-TIER SUBCONTRACTORS
CEM 2402(F) (Rev. 02/2008)

The form requires specific information regarding the construction project: Contract Number, County, Route, Post
Miles, Federal-aid Project No., the Administering Agency, the Contract Completion Date and the Estimated Contract
Amount. It requires the prime contractor name and business address. The focus of the form is to describe who did what
by contract item number and descriptions, asking for specific dollar values of item work completed broken down by
subcontractors who performed the work both DBE and non-DBE work forces. DBE prime contractors are required to
show the date of work performed by their own forces along with the corresponding dollar value of work.

The form has a column to enter the Contract Item No. (or Item No's) and description of work performed or materials
provided, as well as a column for the subcontractor name and business address. For those firms who are DBE, there is a
column to enter their DBE Certification Number. The DBE should provide their certification number to the contractor and
notify the contractor in writing with the date of the decertification if their status should change during the course of the
project.

The form has six columns for the dollar value to be entered for the item work performed by the subcontractor.

The Non-DBE column is used to enter the dollar value of work performed for firms who are not certified
DBE.

The decision of which column to be used for entering the DBE dollar value is based on what program(s)
status the firm is certified. This program status is determined by the California Unified Certification Program
by ethnicity, gender, ownership, and control issues at time of certification. To confirm the certification status
and program status, access the Department of Transportation Civil Rights web site at:
http://www.dot.ca.gov/ha/bep or by calling (916) 324-1700 or the toll free number at (888) 810-6346.

Based on this DBE Program status, the following table depicts which column to be used:

DBE Program Status Column to be used

If program status shows DBE only with no other programs listed DBE

If a contractor performing work as a DBE on the project becomes decertified and still performs work after their
decertification date, enter the total dollar value performed by this contractor under the appropriate DBE identification
column.

If a contractor performing work as a non-DBE on the project becomes certified as a DBE, enter the dollar value of all
work performed after certification as a DBE under the appropriate identification column.

Enter the total of each of the six columns in Form CEM-2402(F).
Any changes to DBE certification must also be submitted on Form-CEM 2403(F).

Enter the Date Work Completed as well as the Date of Final Payment (the date when the prime contractor made the
“final payment” to the subcontractor for the portion of work listed as being completed).

The contractor and the resident engineer sign and date the form indicating that the information provided is complete and
correct.
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